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Instruction for new students to register basic data
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Student Information Login
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Oversea Students should use student ID NO. instead of passport number when first time login the New Student
Basic Data Entry System.
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— ~ BEK & Upload Photo
Click the “upload photo” button to upload your photo.
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If you don’t know how to adjust your photo, please link to the arrow point hyperlink for the instruction.
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. Please upload a 2" personal color photo without hat and tinted lenses taken within the last year.

Head Shot: Close-up photo of head and top of shoulders with face occupying 70-80% of picture area.

. Image file format: JPEG (JPG). Horizontal resolution must be between 300 and 420 pixel, size no bigger than 100KB. Photo has a nominal width/height ratio of 0.75 and must
be between 0.73 and 0.77, recommend resolution of 200-500 Dpi. If you wish to have a student ID remade due to quality issues resulting from uploaded non-compliant
image file, please follow established procedure to apply for a student ID re-issue as per associated regulation.

4. Once uploaded photo has been reviewed and approved by the Registrar's Office, the photo should not be re-uploaded again.

5. If the photo upload cannot be successfully completed, send by regular mail to the person responsible for your college/department in the Registrar's Office, Please include

name and student number with your picture,
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If you didn’t find out your school code, please choose 999 and fill in your school hame & country.
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Both permanent & mailing address (Oversea Freshman fill in the home country address)
(Oversea student can change the mailing address after you arrive in Taiwan.)
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After inputting, please click on “Save & Revise” or “Save” if you choose “Save “then you still can modify the
information.
If you choose “Save” and you need to click “Data confirmed No further modification allowed.” to complete the
process.
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1. EHAIE] - Print out directly
2. EuBfEZE S EEE{ZESIE] - Or you can choose " save as new file and print out.
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Data confirmed.No future modification allowed !

A ARSI VA SRS - BB EAMX -

After printout, if you still have some information needing to be corrected,
please using red pens to make corrections at paper. Then, hand it in to the Registrar Division.



